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1.31 GUIDANCE ON GENERAL SAFETY

Select vestries, as people who have control of the parish premises, have a statutory
duty to ensure that the premises are safe. Select vestries should ensure that the
necessary legislative requirements in their jurisdiction are followed:

https://www.hseni.gov.uk/ & https://www.hsa.ie/eng/
Please follow your insurer’s instructions in this regard.

Safety is of prime importance during any activity. This is not only the responsibility
of the leader-in-charge but of all church personnel.

Church personnel should be aware of the following guidelines:

e Always have a look around the premises you are about to use to identify any possible
dangers, e.g. a stack of chairs which could topple, an electric cable which could trip
someone, etc. Be aware of the physical environment and remove/avoid items which
may cause injury during the said activity.

o Be aware of the location of fire exits and ensure that they are not obstructed.
Regular fire drills should be conducted to ensure that all children know what
evacuation procedure to follow in the event of a real fire. Know where the nearest
fire extinguishers are located. In the event of a fire, evacuating the building and
saving life is much more important than fighting a fire.

e The assembly point should be clearly identified.

e Ensure that the areas where children’s activities are happening are secure from
unauthorised personnel gaining access.

e Where a children’s activity is taking place at the same time as other activities are
taking place, church personnel should be aware of the other groups using the
premises and the potential risks that this may raise. This may involve having extra
church personnel in place for these activities to monitor the door to the premises
and supervise bathroom facilities.

o ltis essential at the end of children’s activities that children are handed over to the
parents/carers or the adult authorised to collect the children by church personnel.
The agreement between the parent/carer and the leader-in-charge should reflect
the age of the child and the location of the activity.

e Ensure that there is access to a telephone.

o If possible, each group should have someone with a first aid qualification. Know
where the first aid kit is located. Know where the accident/incident report book
is kept for recording details of accidents/injuries/witnesses/date. Records of
accidents/incidents should be kept in the Parish Panel records system.

o During games or ‘icebreakers’ be aware of the risks of physical injury and guard
against these.

e Check that equipment is safe and do not use items that you believe are not fit for
the purpose.
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e When using special equipment for your programme, e.g. for ‘one-off’ activities such
as trampolining, bouncy castle, etc., ensure there is adequate supervision by church
personnel. You may also require special insurance to cover these higher-risk activities.
If the organisation is undertaking what is deemed to be high-risk activities, written
permission from parents/carers must be obtained in advance.

e Areas where maintenance work is taking place should never be used.
e Manage any dangerous materials.
e Be aware of accident and incident procedures and follow accordingly.

e Do not leave children unattended or unsupervised.

Health and Safety Risk Assessment:

The Select Vestry shall ensure that health and safety risk assessments (including
periodic inspections) are carried out of premises (including those where children’s
activities will take place). These assessments will form part of the Local Safeguarding
Risk Assessment of each activity and should be listed in the ‘procedures to mange risk’
column of 1.3C Template 1. The Select Vestry shall determine the appropriate person/
people to undertake the annual safety audit.

Additional health and safety risk assessments may be required for one-off events or
outings, e.g. a weekend camp or cinema trip.
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